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____ Establishing Your Development Office (Now in its
Second Printing!) Addresses the role of the development
office, staffing, reporting, budgets, and volunteers. Your
quick guide to getting started. 
Also available in � French and � Spanish!

____ Getting Ready for a  Capital Campaign (Now in its
Second Printing!) Covers the eight key areas of the internal
development audit as well as the components for external
readiness. Contains a Campaign Readiness Evaluation to
help you assess internal and external readiness. 
Available in � Spanish!

____ Bringing a Development Director on Board, a guide to
finding and  hiring a director that includes a sample job
description, sample ad, interview questions, sources for
sample employment contracts and a sample job plan.
(This booklet is also a great guide for those becoming
development directors!) 
Available in � Spanish!

____ Reviving Your Donor File has the right prescriptions for a
healthy direct marketing plan. It addresses the role of
direct marketing in the development office and steps for
turning your ailing file to a high performing file. 
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____ Building an Effective Board of Directors is your quick
guide to assessing the makeup and performance of the
board, identifying and recruiting board members, and
involving the board in fundraising.  
Available in � Spanish!

____ Asking for Major Gifts—Learn how to build the solicita-
tion team and how to implement the steps for a successful
solicitation. 
Available in � Spanish!

____ So You Want to Be a Consultant! In a clear, easy-to-read
format, this handy booklet gets you started as well as
examines the three keys to a successful consulting practice
in the nonprofit field—from the practitioner’s perspective.

____ Making the Most of Your Special Event addresses how a
special event can generate opportunities and takes you
through the steps needed to make a special event great!
Available in � Spanish!

____ Developing Fundraising Policies and Procedures: Best
Practices for Accountability and Transparency will guide
your organization in adhering to ethical fundraising prac-
tices, enhancing relations with donors and funders and
improving development staff efficiency and effectiveness.
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Series—informational booklets on vital
fundraising topics you can use today!
(Please indicate quantity below)

Discount for bulk orders 
10-24 titles - 10%, 25-49 titles - 15%, 50+ titles - 20%

S H I P P I N G  A N D  H A N D L I N G

Up to $15.00 ................$2.50 $50.01 – $100.00 ..........$10.00
$15.01 – $30.00 ............$5.00 $100.01 – $200.00 ........$20.00
$30.01 – $50.00 ............$7.00 $200.01 – $300.00 ........$30.00

Call for international shipping

Asking for 
Major Gifts

A F P ’ S RE A D Y RE F E R E N C E S E R I E S

STEPS TO A

SUCCESSFUL

SOLICITATION

AFP’S RE A DY RE F E R E N C E SE R I E S

Bringing a 
Development Director on Board

by Susan E. Geary, CFRE 
and Gayle L. Gifford, ACFRE

A guide to finding and hiring a director that 
includes a sample job description, sample 
ad, interview questions, sources for sample 
employment contracts and a sample job plan.

This booklet is also a good guide for those 
becoming development directors!


